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Wucrpykuus
1o 00paboTKe NnepcoHalIbHbIX IaHHBIX 0€3 HCTIONIB30BaHMUs
aBTOMATH3UPOBAHHBIX HH(OPMALHOHHBIX CUCTEM

1.O6mme nonoxeHus

Hactosiimass mHCTpyKuust paspaboTaHa B COOTBETCTBHHM C IIOJNIOKEHHEM 0O
ocobeHHOCTAX  00palOTKM  MEpCOHANbHBIX JIAHHBIX, OCYIIECTBIsieMOH  6e3
MCTIO/IB30BAHMA  CPeACTB  AaBTOMATHU3AllMHM, YTBEPXKJACHHBIM IOCTAHOBJIEHHEM
[IpaButensctea PO o1 15 centsbps 2008 roga Ne687 u onpesesnisier npasuina paboTsl
C NEPCOHAIBHBIMH JaHHBIMU M MX MAaTepPUATLHBIMH HOCHUTENSAMH 0€3 UCTOIb30BaHuU
Cpe/ICTB aBTOMATU3ALIHH.

O6paboTka nepcoHabHbIX jJaHHbIX (Hanee — [1]]) cunTaercs ocyuecTBICHHON
0e3 MCNONb30BAHMSA CPEACTB ABTOMATH3ALNM (HEABTOMATHU3UPOBAHHOM), €C/IM TaKHe
neicreus ¢ I1]1, Kak ucnonp3oBaHne, yTOUHEHHE, PacpOCTPaHEHHE, YHHUTOKEHHE
[1/1 B oTHOMICHUH KaKA0r0 U3 CYOBEKTOB MEPCOHANBHBIX JAHHBIX, OCYILECTBISIOTCA
NPy HEMOCPEJACTBEHHOM Y4acTHM 4enoBeka, npu 3toM [1J] moryr OwiTh, Kak
M3BJICYEHHBIMU M3 HMH(OPMALMOHHOH CHCTEMbl [EPCOHAIBHLIX JaHHBIX (Hanee -
HUCTIN), Tak u He cBsizanHbiMu ¢ UCTT]L.

Marepuanbublii Hocutenb, cogepxauwmid I1JI — marepuanbHbiii HOCHTEND
(1ena, KHMTHM M Ky pHallbl Y4eTa, JIOrOBOPbI, HHbIE ChbeMHbIe HOCHTENH HHPOPMALUH,
copepkaime I1/1) ¢ 3aduxcupoBannoil Ha Hem B moboi dopme uHbopMmanmeii,
conepxaiueit I1/] cyosexros I1/] B Buae Texcra, pororpadguu u (Wiin) HX COYETAHU.

C yuerom Oonbuioro o0beMa JOKYMEHTOB, COAEpPKAaIIMX IEPCOHANBHbIE
JaHHBle, W CTPOro PperiaMeHTHMPOBAHHOTO TMOPAAKAa KX XpaHEeHHs MOMETKa
KOH(QHUASHIMAIBLHOCTH HA HUX HE CTABUTCH.

2. Iopsiiok 00paboTku nepcoHanbHbIX JaHHBIX

ITJI momkHbl 000cOOMATLCS OT MHOM MHGOPMaUWH TMyTeM (UKCALMH MX Ha
OT/ENBHBIX MaTEpUabHbIX HOCHUTEINSAX, B CHEUMaIbHBIX pasfiesaX WIH Ha MoJsx
(dopm (61aHKOB). .

Ilpu dukcauuu I/ Ha MarepranbHBIX HOCHTENSAX He Jomyckaetcs pukcauuu
Ha ojHOM MmarepuanbHoM Hocurene [1J], nenn oOpaborku KOTOpBIX 3aBEOMO He
coBmecTHMBL. [l obpaborku pasnuunbix kateropuii I1/] Heo6X0AUMO HCIIONB30BATH
OT/AEJIbHBIH MaTepHaIbHBIH HOCUTEIb ISl KaX /10 KaTeropui.
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[Ipu vcnonb3oBanum THHOBBIX (opM I0KyMeHTOB, XapaKTep uHpOpMaLK B
KOTOPBIX NpeAnoiaraeT MM J0nyckaeT BKIIOYeHHEe B HUX [1]] (nanee — Tunosas
dbopma), 10/mKHE cobmoaThCS CIeYIOIINE YCIOBHS:

a) tunopas (opMa WIH CBS3aHHbIE C Heil JOKYMEHTBI (MHCTPYKIHMS 110 ee
3aIIO/IHeHHIO, KAPTOYKH, PEECTPhI M KYPHAIbL) JOKHb] CO/IepIKaTh CBEJICHUS O LIeJIH
obpaborku I1]l, ocywectsisemoii 6e3 HCIIOJIb30BAHUS CPE/ICTB ABTOMATH3AIIMH,
HaumenoBanue u azapec OV, ¢damunus, ums, oryectso u aapec cybbekra 1],
KOTOpble OyAyT coBepuiaTbesi B fipouecce ux odpaborku, obuee onucanme
MCTIONBL3YEMBIX crtocoboB obpaboTiu [1/];

0) tunosasi popma aoimKHa HpEAyCMaTpUBATE 11071e, B KOTOPOM cyOmekT I1]]
MOKET NOCTaBUTh OTMETKY O CBOEM COIJIaCHH Ha obpaborky IT]1, OCYILLECTBIISIEMYIO
be3 ucnonksoBanus cpencts ABTOMATH3alliK, - NpH HeOOXOAMMOCTH MOTyYeHHs]
MMCEMEHHOTrO cortacks Ha odpabGoTky I1/1;

B) THIOBas (Gopma [0MKHA GBITH COCTABICHA TAKIM 00pa3oM, 4T0ObI KaskbIii
u3 cyowekros I1]1, conepxarinxcs B AOKYMEHTE, UMEJI BO3MOXKHOCTh 03HAKOMUTHCS
co ceonmu I1JI, cogepxkaumimucs B aokymenTe, He Hapymas npaB W 3aKOHHBIX
HHTEPECOB HHBIX cyObekToB [1]]:

r) THnoBas  opMAa  JOMKHA  HCKIIOYATE o0benuHeHHe  mosei,
NpeiHa3HAYEeHHBIX 111 BHecenus [1J], menu 00paboTkH KOTOpHIX 3aBeIOMO He
COBMECTHMBI.

IIpu HecoBmecTHMOCTH Lieeit obpaborku IT/1, 3adukcupoBanubix Ha OIHOM
HOCHTEJIC, €C/IH MaTepHaNbHbIH HOCHTENlb HE 103BOJSET OCYHIECTBIATE 00paboTKy
[11 otaensho ot apyrux 3a(DHKCHPOBAHHBIX HA TOM K€ HOCHTEIe IT/I, nomxue! GbITh
MPUHATBI MEPBI 110 00ECNIEYCHHIO pa3/iebHOIM 00paboTKN MEePCOHANILHBIX JaHHBIX, B
YAaCTHOCTH:

a) NP HEOOXOAUMOCTH HCIIOB30BAHUS UITH PacrpoCcTpaHeHHs OIpejIeleHHbIX
ITJ1 otaensHo o Haxomsimmxcs Ha Tom ske MaTepHanbHOM HocuTene apyrux I1]]
ocylecTsisiercss  konuposanue [1Jl,  nommesxkarumx pacrpoCTpaHeHHI0 WU
HCIIONB30BAHUIO, CIIOCOOOM, MUCKITIOYAIOIINM OAHOBpeMeHHOe KonmupoBanue [1]], ue
MOVICKALMX ~ pACNPOCTPAHEHUIO | HCTIOJIb30BAHMIO, M HCHOJB3yeTcs
(pacnpocTpansiercs ) Korus NEPCOHANBHBIX JIAHHBIX;

O)npu  HeobxoaMMoOCTH YHHATOXKCHUSL MK Onokuposamust vactu 1]
YHUUTOKACTCA MM ONOKMPYETCS MaTtepuanbHbii HOCHTENL C lpeABapUTEIbHBIM
KOIMPOBAHHEM CBE/ICHHH, HE MOUIEKAMX YHHYTOKEHHIO WK Oa0KkHpoBaHuMIO,
COCOOOM, . HCKJIHOYAIOLMM O/HOBpeMeHHOe Konuposanue [T/, nomrexammx
YHUUTOKCHUIO HITH OIIOKHPOBAHUIO.

YHHYTOKEHHE WaM  06e3nnyHBaHHEe YacTu I, ecnu »s10 JIOIyCcKaeTcs
MarepHabHLIM  HOCHTENIEM, MOXET HPOH3BOMMTCS CIocoOOM, HCKIIOYAIOLIAM
JaneHeduryio obpaborky stux I1]] ¢ COXPaHEHHEM BO3MOXKHOCTH 00paboTKH MHBIX
AQHHBIX, 3a()MKCHPOBAHHBIX HA MATEPHAILHOM HOCHTE e (ynanenue, spiMfapbiBanue).

Yrounenue I1J] npu OCYLIECTBACHUH HMX 00paboTku 6e3 HCnoab30BaAHMS
CPE/ICTE aBTOMATH3ALMH IPOM3BOAMTCS [1yTeM OBGHOBICHUS MM H3MEHEHHS JIAHHBIX
Ha MAaTepraNbHOM HOCHTEJIE, @ €C/IM HE J0IYCKAeTCs TeXHUIECKUMU 0COOEHHOCTSIMHU
MAaTepHAILHOTO HOCHTENIS, -~ MyTeM (PMKCALMM HA TOM JKe MaTepHalbHOM HOCHTEJIE
CBEJICHHH O BHOCHMBIX B HMX M3MEHEHHAX GO MYyTEM M3rOTOBJIEHUS HOBOIO
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MaTepHaNbHOTO HOCHTENsS ¢ yTouHeHueMm [1]1.

3.0cobennocT obecneyenns 6e30nacHoCTH NepPCOHANBHBIX TAHHBIX
npH 00paboTke, OCyIecTBIsAEMON 63 CIONB30BAHMS CPeACTB aBTOMaTH3aLUU

O6paborka  TIJI, ocymiectsiisiemas  0e3  MCHNOJB30OBAHUS CpeacTB
ABTOMATH3allHH, AOIDKHA OCYIIECTBISTHCS TAKUM 00pa3oM, 4100l B OTHOIIEHHH
Kaxaoi Kateropuu I1J] mMoxHO Gbit0 OINPECIHTE MECTa XPAaHEHUs MEePCOHAIbHBIX
AAHHBIX  (MaTepHANBLHBIX  HOCHTeNeH) u YCTAHOBUTL  MepeyYeHb  JIHI
ocymecTsisiomux o6paborky I/ 1160 uMerommx K Hum JOCTYIL.

Heobxoaumo obecrieunsats Pa3/ICIBHOC XpaHEHHE IEePCOHANBHBIX JAHHBIX
(MaTepuanbHBIX HOCHTENEH), 00paboTKy KOTOpBIX OCYLIECTBISETCS B PasIMYHBIX
LeJIsIX.

[lpn Xpaneuun marepmanbHpix HocuTeneii AOKHBI CODMIONATBCS yCTIOBHS,
ODECIIEYNBAIOIIME  COXPAHHOCTD MIEPCOHAILHBIX ~ NaHHBIX M HMCKIIOYAIOIIUeE
HECAHKLIMOHMPOBAHHBIN K HUM J0CTYTI.

3aBenyiommi, npHHUMaer  Bce HeOOXO/MMBIC  OpraHM3alHOHHBIE U
TCXHHUYECKHE MEephl, HCKITHOYAIOIIHE BO3ZMOKHOCTE HECAHKIIMOHUPOBAHHOTO JOCTYMIA
K MaTepuanbHbM Hocutenam [1J] nuu, He AONYHIEHHBIX K MX oOpaborke
Marepuanbibie Hocutenn ¢ )] gomiHsr XPaQHHUTBCS B 3ANUPAIOLIMXCS HA KIIOY
HOMCIICHUAX, ~MeTalimdeckux mKadax, ceiiax, MHbIX wkadax, HMEoUHX
3arnupaemMble OJ0K-CeKLHH.

Jluua,  ocymectBusiomme 00paboTKy  MepcoHaNbHBIX  JAaHHBIX 63
HCIIOIBE30BAHMsI CPE/ICTB aBTOMATH3ALNH, JOKHBI OBITEH NPOUH(GOPMUPOBAHBI O
(axre ob6paboTkn wuMmu TICPCOHAIBHBIX  TAHHBIX, KATEropHsX 06pabaTbiBaeMbix
MIEPCOHANIBHBIX [TAaHHBIX, 4 Takke 00 OCODEHHOCTSX W MpaBHJIaX OCYHIECTBIICHUS
Takon 00paboTku.

HomwKHOCTHBIM  sTHuaM,  paGoTaiommm ¢ [/, szanpemaercs pasrmauwarts
HHGOPMAIIHIO, CoaepKaliyO HICPCOHANBHbIC JaHHBIE, YCTHO MM MHCHMEHHO KOMY
Obl TO HU OBLTO.

3aBeayrouuii:

ONMPEACACT MECTa XpaHEeHMs] [EPCOHATBHBIX JaHHBIX (MaTepHanbHBIX
HOCHTElEeH );

-OCYUICCTBIISET KOHTPO/Ib Hamuuus B MAJIOV n/c NoS «Mopsgox» ycioBuii,
00eCneunBaloInX COXPAHHOCTE [IJ1 n uckmouaronmx HECAaHKLIMOHUPOBAHHBIN K
HUM J10CTYI;

~OPraHu3yeT pasjie/IbHOe XpaHEHHE MAaTepHAlIbHBIX HOCHTENek NEPCOHANbHBIX
AAHHBIX (JIOKYMEHTOB, auckos, USB (hrew-naxonurenei, np.), 00paboTka KOTOpBIX
OCYILUECTBISETCS B Pa3/IMUHbIX LIENSX.
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4.Ilopsaok npejocrapienys AOCTYMNa K MePCOHANbHBIM JIaHHBIM,
oOpabarbiBaeMbIM €3 HCTONBb30BAHKS CPE/ICTB aBTOMATH3aLUK

Corpynnuxk MAJIOY a/c No5 «Mops90K» HajiesIeTcs IpaBoM aoctyna k I1]] B
COOTBETCTBHH C 3aHMMAEMOM JIOIKHOCTBIO, MOKHOCTHOMN HUHCTPYKUHEH H/Wiu Ha
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OCHOBaHMM paspelueHus 3aseayromero MAJZIOVY m/c Nos «Mopsgoky.

Bpemennbiit uinm pazosbrii aonyck k pabore ¢ I1J] B cBsizu co caryxebHoM
HEOOXOAUMOCTEIO MOXKET OBIThH noiytcH corpyanrkom MAJIOY n/c No5 «Mopstuoky
10 PaspelleHniO 3aBeAYIOUIer0 W OCYIUECTBIEH B NPUCYTCTBUM COTPYAHHMKA,
MMEIOLLETO MOCTOSHHBIA A0CTYH K paboTe ¢ 3Toi kareropueii I/].

5.006s3aHHOCTH COTPY THMKA, AOTYIIEHHOTO K obpaboTtke I1]]

IIpu pabore ¢ mMarepuanbubMHK HOCHTEIISIMH, conepikaumu T1)1, corpynnuk
00si3aH MCKIIOYHTL BO3MOMKHOCTS O3HAKOMJICHHA, NPOCMOTPA JTHX JOKYMEHTOB
JHLIAMH, HE JIOMNYIUCHHBIMU K paboTe ¢ HUMH (B TOM 4HCIie JAPYIHMH COTPY/IHHKAMHU
MAJIOY n/c NeS «Mopsiuox»).

Ilpu BbIHOCE MarepuanbHbIX HocureneH, copepxammx I1JI, 3a npegens
MOMEIIEHUS, B KOTOPOoM nposoautes I1]1, no ciysxeGHoii He0OX0MMOCTH, a Tak e
lpH TiCpeflatde MaTepHaIbHbIX HOCHTENeH W/WIH HX KOIMHI] IMuaM, HMEIOIIUM
BPEMEHHBIH MM pa3oBBIi fonycK K padore ¢ ITJl B cBs3m co ciyxeOHoMH
HEOOXOAMMOCTBIO  COTPYAHUK  J0IKeH caenarb oTMeTKy B XKypHane yuera
MaTEpUATEHBIX HOCHTENCH, B TOM YHCile pacreyaTok TEKCTOB, rpaduyeckoit u uHoi
uHpopmauuu, conepxkaumx [1)] u [IPHHATL BCE BO3MOXKHBIE MEpPbI, HCKITIOYAIOIIHE
YTpaty (yTepio, XHIlEeHHe) TaKuX MAaTepPHaJIbHBIX HOCHUTEICH.

Ilpu yrtpare (yrepe, XHLIEHHH) JIOKYMEHTOB, cozepxkaumx [1]1, COTPYAHHK
00513aH HEMEIEHHO JI0MI0KHTH O TAKOM (axre 3aBenyrowemy. ITo K&KIOMY TaKoMy
akty HazHauaercs ciykebHoe paccieoBatume.

Pabornukam, gonyumennsiv k obpabotke I1/1, 3anperaercs:

-CO00WIATE CBeJeHUs, SBISIONHECS 1, mauam, we nmerommm npasa JIoCTYyTa
K 3TUM CBEJICHHSAM;

“AC/IATH HCYYTEHHBIE KONHH JIOKYMEHTOB, coaepxaumx [1]1;

-OCTABIATL NOKYMEHTBI, conepxkamue [, na paGounx cromax Ges NPUCMOTpA;

"BBIHOCHTE JOKYMEHTHI, cojepxaiuue [1/], u3 nmomelienuii Ges ciyxebHoM
He0OX0MMOCTH. |

6. OTBeTCTBEHHOCTD

OrBercTBEHHOCTH 33  HeWcronHeHHe MM HEHA/UIeXKAIee MCIOMHEeHHe
TpeboBanuii HacTose HHcrpyKimu Bosnaraercs na paboruukos JIOV.

3asenyrommii E.A.CynakoBa




