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Per:lamen'r HCNOJIBL30BAHKUS WIEKTPOHHOM 1MOYTR]

1. Obmue nonoxenns

1.1. Hacrosuuii Pernament HCMONB30BAHKS  YICKTPOHHOI] noursr B MAJIOY a/c NoS
«Mopsuok» (ganee - Peraamenr) pazpaboran B mensx YCTaHOBJICHHUA eaUHOIO nopsaka
HCIIOAB30BAHMA  KOPIIOPATHBHOI VICKTPOHHOH mouTHl (nanee - OI), obssarenbuoii iy
HCIoJIb30Banus B pabore Bcemnu padotunkamu JIOY.

1.2. Hacrosimmii Permament Npu3BaH oGecneynts Decnepeboiinyio padoty u spdexrusnoe
HCMoNb30Banue I g HHTEpecax nesrenbHoct JJOY,
1.3. Hacrosumii Pernament HE Onpeenser nopsaok pabore ¢ AOKYMEHTAMH, HAlPaBIAEMbIMU
H nonyyaeMbiMu o I,

1.4, Kaxcapnit paGoruuk HOY. umerommii anangii [IOYTOBLI SIMHK KOPHOpaTHBHON 11,
00513aH HCnONB30BATH ¢ro B PAMKAX BBIIOIHEHHS CBOMX TPYIOBbIX obsa3annOCTEH,

1.5. Best uudopmanus u coobuienus, kotopsie 6buTH CO3MaHBL, OTIIPABJICHBI, IPHHSTHI WK
COXPAHEHBI MOCpPEeACTBOM Kopnopatusnoii  II1 JIOV, HPHHAUICHKUT Oﬁpa’IOBaTCJleOMy
YUPCIKICHHIO, 32 HCKIIIOYEHHeM CAYHACB, NIPEYCMOTPEHHBIX 3akonoxarenscTeom Poccuiickoii
Deneparyn.

1.6. B  npegenax (yHKIHORMpPOBaHNS KopnopatusHoli DIl oGecneunpaercs
KOH(PHACHIMATBHOCTS THOYTORBIX coobuiennit u nupopmanun o fone3osarensx SI1, kpome
HHpOpMauun  u3 AIPCCHOH KHHI'H M 33  HCKMIOUeHHeM CIYHaeB, npeayCcMOTpPeHHBIX
3aKoHoAaTenbeTBOM Poccuiickoii Dejiepartuu,

2. Xapakrepucruka ROPHOPATHBHOH YWIEKTPOHROI 1H0YTLI AOWKOJIBLHOTO
obpasoBareanbuoro Yupexaenus

2.1. Kopnoparusnas YIEKTpoHHas noura JIOY cocrour ua CACAVIOUHX KOMITOHEHTOR:
- AlpecHas KHura, collepkaias MHPOPMaLHIO 0 moAB30BATENSX. Mudopmanus AlpecHoi
KHHI'H I0CTYITHA BCeM 3APCrHCTPHPOBAHHBIM [10JIB30BATEIIAM.
- Jlnuusie manku - nokanpune AMCKOBBIC XPAHMAHIIA MOYTOBRIX coobmennii 110Jb30BaTeIs,
HeobxoauMule s XpaneHus OoNbIIoro 06nema coolieHuii u nx APXHBHPOBAHHS,
- JInunple nanku MOTYT OBITh CO31aHBI KaK JOKaBHO, Ha paboyem mecte OJB30BaTeNs, TAK |
Ha TI00OM JI0CTYNHOM BHemuenm Xpanmnuwe. JInunele nangy HCTIONB3YIOTCA 1B CoeAyIOmmX
HeJsX: _

NOCPIKaHKe pasmepa NOYTOBOIO KA ROJIb30BaTe 15, pacnonaraxomcro’c‘a Ha cepaepe,

B npejienax oﬁozﬂaqem{mx EMY JIHMHTORB: =
Opranusanus crpylcrypuponauuoro XPaHHIIHINa ITYTEM CO31aHus BIIOKECHHLIX NnaIlok;

NPOBCICHHE ONepaK apXHBHPOBaH 3 MOYTOBBIX COOBMIEHMIA, cTape 3amanHor0 Cpoka
OTHPABKH HIIH 11Oy YCHIS: ‘
" OPraHu3aums pe3epBHOTO XPaHUIHIIA Ha BBIIICTICHHOM BHEITHEM HOCHTe/e HIIH cepBepe.
2.2. MoyToBbiii suwk. CONCPIKALNH OYTOBBIE COOBIECHS flonL30BaTelNel KopropaTHBHO
oIl



2

2:3; Conepxumoe HOYTOBBIX  SUMKOB noiab3oBareneii  Mowxker XPaHHUTBCH  CHCAYIOUAME
crocodbamu:

B OYTOBOM sLIMKe HA CepBepe:
4 B JINYHOH Nnarnke JI0OKanbHO Ha NMEPCOHATLHOM KOMIIBIOTEpe NOAb30BaTEs:
> B apXMBHbIX NaNkKax, 10KajabHO Ha lICPCOHANLHOM KOMITbIOTepe N0JIb30BaTE 151;
2 B OOIIMX nanKax, crnenuaisuo OPTaHU30BAHHBIX 1% PAGOTHI Fpy Bl NOJIb30BaTeNes,
- JHCTBI PACCHLIIOK,
2.4. Cnucok a1IpecoB 0CTYNEN Kaka0My I0JIL30BATEINO H BKJIIOYAET Beex MOJIL30BaTeNeH:

- Antpecras knura [onszosarens - IPYIIa, CO3AAHHAS KOHKPETHbIM MoJib30BaTeneM s
CTPYKTYPH3allHH CBOMX pacchulok. Takme FPYNIBL HEAOCTY IHBL 15t APy rHX MOJIb30BaTeNne;t,

- AHTHBHpYC - aBTOMaTHYeckas CHCTCMA CKAHMPOBAHMS TOUTOBBIX coobennii Ha HaTHume
BPEAOHOCHOTO BUPYCHOro Koza ( BHPYCOB).

2.5. Ilpu obnapykenun HCIKEIATENBHOTO cogeprkanus B COOOMICHHH CHEeTeMO
AHTHBHDYCA BCTABJIACTCH COOBIIEHNE ¢ OIUCAHHEM NPHYHHBI U3BLATHS 3apakeHHO1 0
ColepxKanus coobiuenns.

AHTHCIIAM - aBTOMaTHYeCKas CHCTEMA CKAHMPOBAHHUS MOYTOBLIX coobmennii na Hammuue
HEWKEIATENLHON PeKIaMHOl pacehiik (cam).
B 311 nacrpoena noacucrema oOHapysKeHHs! HeXenarenbHol MOYTH],

Coobinenus, KOTOpbIe onpenenensl nojcueremoii AHTHCIIAM KaK HeXemarenbubie,
XPAHATCS B KADAHTHHE B TeYenHe S ameii ¢ MOMEHTa NOCTYNIeHHs, ToCTe Yero Oe3Bo3BparHo
YAQIAIOTCS,

3. Cozpanme anunoro MOMTOBOIO sMMKA B KOpHOpaTHBHOIi WIEKTPOHHOIT noyTe

3.1. Cosnanne nmunoro HIOYTOBOTO SIUHKA 1 ero HacTpolika /s PaboTel B Koproparusroii DT
OCYIICCTBACTCS HA OCHOBAHMH 3a5RKH.

3.2, ns xancaoro 1ONIL30BATENA CO3AETCS TOABKO O/UH JIMYHBIA TOYTOBbIH AIMUK,

3.3. Jlns pa6orsr ogmnm TTOJIL30BATENEM ¢ HECKOIBKHMH TMOYTOBBIMA SIMMKAMH ClICIHANTHCTOM
HHOOPMaHOHHOTeX HITYe CKOji Ciy k01 BBINONHSCTCS COOTBETCTBYI0INAN HACTPOIiKa.

3.4. Nonw3orarens nuumno obecreunpaer COXpaHHOCTE JInuHLIX nanok ga pabouem Mecre,

4. Obecnevenne KOHTPOJISI HOMTOBBLIX SIMHKOB
4.1. Kourposs nourossix AIHKOB B KopnoparisHoii T nomken p ABTOMATHYCCKOM pekHMe

obecneunsars BBIIIOJIHCHHE Clieyionmx neficTamii:

= HanpapieHue coobuenns IpH ”pHﬁIIH)l\’CHHH K )"CT&HOBHCHHOM_Y JTHMHTY pasMepa JIM4Hor:
IMOYTOBOIO AUIHKA;

T ABTOMatHyYeckoe Grnokmposanie BOSMOXKHOCTH OTHPABKH [OYTOBEIX coobennii npu
MPEBLIICHHH YCTAHOBICHHDIX THMHTOR PasMEpPOB JIHYHBIX MTOYTOBBIX AIHKOB;

- OlICPATUBHOE MO/YYEHHE CTATHCTHKY HCTIOIB30BAHMS M HATPY3KM HA OYTOBLIE cepeepa;

- Orpannyenne 10 100 nonyvareneii g OHOM CO00IEeHHH JUTa Beex I0JIb30BaTeIei;

= CHKCIHEBHOE aBTOMaTHUECKOe Yaanenue coobuieHuil, Xpansmmxes Oonee 5 meit, u3 nanku
Vianenupie;

- OTOPAaBICHHE YBEAOMICHHIT O HPEBLIICHIH JIIMHUTA Pa3Mepa JIHuHOro MOYTOBOIO AlHKA.

4.2. Tlpesbnuenne mumura PasMepa JIMYHOTO MOYTOBOTO sMKa aBTOMATHYCCK OIIOKHpyYeTCs
BOSMOKHOCTE  OTNpaBAATE  cooGmeHus, PH  9TOM  BXOJflune coobmenns pofomKan:
IPHXOAUTE HA JHYHBIH NOYTOBKI AR, B ciyvae npessunenns numura pasMepa nuyHOrO
NIOYTOBOIO  SMKA CHeTeMa ABTOMATHYECKH Harpasiser HHpOpManKoHHOE Ccoobinenue o
HEOOXOAMMOCTH YHCTKH nHunoro fIOYTOBOIO  smmka. ITocie ymenbmenus nojib3oBareem
PA3MEpPA JIHYHOTO MOYTOBOIO KA 10 YCTAHOBICHHOIO TMMHTA (1TepeMelenem IIEKTPOHHO
MOYTBI B JM4HYIO nanky, obmyio nanky mmnn YIQICHHEM), mpeaycMOTpeHo ABTOMATHYECKOe
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BOCCTAHOBIICHME 3a0/I0KHPOBAHHBIX BOIMOKHOCTEH.
4.3, Kawuwlit nons3osarens HCCET NEPCOHANBHYIO OTBETCTBEHHOCTH 34 cobmonenne
YCTAHOBJICHHOTO pasMepa JHYHOTO NOYTOBOIO JIIHKA, @ TAKKE CBOCBPEMEHHOE APXUBHPOBAHHE

HIH ynanenue undopmanny,
S. Yaanenwe ananpix NMOYTOBLIX AMHKORB

5.1. Vnanenue nHUHBIX MOYTOBBIX AUIHKOB  YBOJICHHBIX PabOTHHKOB 1pOM3BOIHTCS
AMHHHCTPATOPOM HA OCHOBAHHMH JAHHBIX 06 YBOIbHCHHH paboTHuKa. Ipouesypa yAanexus
MpEnonaraeT GIOKHPOBKY JHYHOrO HOYTOROIO AllHKa Ha 1 mecsin u 6e3sosppatiioe yAanenue

110 OKOHYAHHH IaHHOTO CpoKa,
6. Orpanmaenns nenoaszosanms KOPNOPATHBHOMH »ICKTPOHNOIT mouTLI

6.1. Ilpu nonszoraumuu kopriopatushoi DI1 noaszosarenu o6s3any; cobmonarth crneayomue

CTPOro CIe10BaTh OrpaHHYCHHAM B PACCLUTKE CBEJCHUH, conepxaLmx HEPCOHANbHbIE JaHHBIE H
HHYIO KOHpuUICHUHATBHY IO HHpopMamo, 1o KOTOPLIM yCTaHOBIEH 0COGBI pecnm n0CTyna u
HCIIONL30BAHHS B COOTBETCTBUM C 3aKoHOAareibeTBOM Poccuiickoii Denepanun, 10KaTLHbIMY
HOPMAarHBHBIMM ~ aKTamMM; mnepej OTHpaBiCHHEM  COOBIICHUS POBEPATL  npaBonUCaHme,
FPAMMATHKY M NEepeYHTHIBATE CooOUIEHNE: He pacchliaTs COODIIEHHS MPOTHBO3AKOHHOTO HJTH
HEOTHYHOTO COAEPXaHHUS, a Takie COACpKaLHe yrpo3sl B anpec APYIHX  10JIb30BaTe Neil;
3aNpPeMAeTCsl  OCYIMIECTRIATE PACCLUIKY  coobluenuii  pexnaMuoro wmm NO3/1PaBHTENLHOTO
XApaKTepa; HeYKOCHUTENBHO CoBoaTs NONIOKeHHUs HacTosmero Pernamenta.

6.2, Mudopmanuu nomkua PACChLIATLCS TONLKO TeM ampecaran, KOTOpBIM OHA ACHCTBHTENBHO
HeoBX0MMa 1 BRINIONHEHHS CayaeOHbIX (hyHK1mii,

6.3. Tlpn cucteMaTHyeckux (Donee 3-x pas) HAPYIIEHHUAX MONb30BaTENICM HACTOAMICro
Pernamenra, a Take o 000CHOBAHHOI kanobe ApYTHX pabOTHHKOB 0GpazoBaTenbHOro
YUPEKNCHHA Ha JeicTBHg OThpasuTesst  cooOmenui  THYHBI MOYTOBBLIH  AIIHK  Takoro
NONB30BATENA MOKET OBITh 3a0;10KHpOBaH.

6.4. Bce nonbzosarenn s 00A3aTEABHOM NMOPSIKE 3HAKOMATCS C HacTosuM Persamentom u
[TamsTkoli no paGore ¢ KOPNOpaTHBHON 9MeKTPOHHON noyToiji HOY, obecneunsas pabore
BBITIOJIHCHHE TpeGoBanHMil yKa3anHbIX JIOKYMEHTOBR.

3aseyroniuii E.A.Cynaxona
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IamsiTka
110 padore ¢ KOpHoOpaTHBHOIi IEKTpOHHOI nouroit 8 MAJIOY a/c Nos «Mopsaox»

llonutuka wucnonszosanus MICKTPOHHOH TMOYTHI ABJISCTCH BAKHEHUIMM  DIeMEHTOM

KOPHOPATHBHOH MONHTHKH HHOOPMALMOHHON 6Ge30MacHOCTH B MAJIOY /e NeS «Mopsuok
(nanee JIOV).

Kopnoparusuas anexrponnas noura MOXET OBITh HCIIONB3OBAHA TOILKO B ciyxeOHBIX
ueasx. Menonb3oBanue s1eKTpoHHOMN owts B APYFHX LEJAX KaTCIOPHYECKH 3anpeiieHo.
ColepiuMOe MEKTPOHHOIO TOYTOBOIO ALK COTPYAHHKA MOXKeT OBITh npoBepero Ges

MPEABAPHTENLHOTO YBEAOMICHHS 110 TPeGoBaHMIO HENOCPEACTBEHHOrO b0 BhIIECTOSIIErO
PYKOBOAMUTE!IS.

Ilpu paGore c KOPIOPATHBHOH CHCTEMOI] WICKTPOHHOH IIOYTBI COTPYIHHKAM JOY
3anpemaercs:

PacnpocTpanaTh HHPOPMALMIO OTPaAHHYCHHOTO A0CTYNa, NPEAHASHAYEHHYIO U1 CITyRKeOHOro
HCHONB30BAHMA, B TOM YHCIE CBC/ICHHS, COCTAB/AIOLIME MEPCOHANBHBIC JAHHBIC W HHYIO
KOH(HICHUHATLHY IO uHpopManHIo;

PACHPOCTPaHATEL MaTEePHAIbI, 3ALMIIACM ble ABTOPCKHMH MpaBaMu;
HCTIONL30BATH aJApeC KOPIOPATHBHOM MOYTHI 151 OpOPMICHMS OUTHCOK:
nybimkosate CcBOH ampec 6o azpeca ApPYrHX COTPYAHHKOB Ha 001mea0CTy IIHBIX
WUntepuer-pecypeax (popymsi, koHdeperunn u TIL) 32 MCKIIOYEHHEM CIIy4aen ciyxeOHOM
HeOOX0AUMOCTH;
OCYMIECTBIIATE MACCOBYIO PACCHIIKY MOYTOBBIX COOGIIEHHI PEKIIAMHOTO XapakTepa;

PACCBLIATE YMepe3 JIEKTPOHHYIO MOuTY MATEPHAJIBI, COACPIKALUME BHPYCHI W Jpyrie
BPC/OHOCHBIC NPOYKTHI H NIPOrPAMMBI, 1Ipe/IHA3HAYCHHbIC AT HApYLUICHHS, YHHYTOKEHUS JTHGO
OFPAHHYCHHS  (DYHKUHMOHANBHOCTH MI060I0 KOMIIBIOTEPHOTO MM TEIEKOMMYHHKAIIHOHHOIO
000pyAOBaHMS, MM IPOrpaMM /TS OCYUICCTBICHHS HECAHKIMOHHPOBAHHOTO IOCTY Ha;

PACTIPOCTPAHSATEL  YTPOKAIOULY IO, KICBCTHHYECKYIO, HCNPHCTOMHYIO uupopManmio, a
TaKKe  MHpOPMALMIO, OCKOPOAAIOUYIO YyecTh W AOCTOMHCTBO JIPYIHX JIHIL. MaTepHassl,
CHOCOOCTBYIOUIME  PA3KMTAHHIO  HALMOHANLHOIN PO3HH,  [OACTPEKAIOUIME K  HACHIHIO,

3ANPCLUEHHYIO POCCHHCKHM 3aKOHOMATETHCTBOM:
HPENOCTABIATL HHBIM JIMUAM 1APONL 0CTYHA K CBOEMY MOYTOBOMY SIIHKY.
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